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Agenda:
➔ Introductions
➔ Understanding DDS, Eligibility and How to Apply
➔ DDS Services and Supports
➔ Accessing Funds
➔ Sharing of Questions, Concerns, Resources and 

Experiences



What is DDS and how do you determine eligibility?

DDS is an agency that  provides 

free birth to death services and 

supports for people with 

cognitive or developmental 

disabilities to help ensure full 

community access. 

Eligibility is determined by a 

screening and assessment 

process through your county.  





DDS Services and Supports

Early Intervention, School Age, Transition, Adulthood

- Early Intervention Services:  speech, OT, PT, parent classes, home visits/monitoring 
and other services based on child/family need

- School Age:  Service Support Administrator (SSA) to connect you with community 
agencies, behavioral support and access to funds

- Transition:  Transition consultants work with IEP teams to determine needs, 
services and supports to transition to adulthood.

- Adulthood:  Supports employment and community engagement.



Family Support Services Program 
(FSSP Funds)

➔ Vouchers ($2,000) 

➔ Equipment, Devices and Services ($500)

➔ Requests for funding by early December
Point of Contact: Michelle Hoying with SWOCOG 

(Southwesterns Ohio Council of Government) 
michelle.hoying@swocog.org



Vouchers 
● $2,000 for Respite, Therapies and Community Programs 

○ Therapies not covered by insurance

○ Programs like swim lessons, tumblebees, Nature Tots, dance class, camps 

○ Respite care (additional steps for this)

● Can use as direct payment to service provider if on the approved list or can 

receive reimbursement 
○ Reimbursement is more straightforward 

■ Family pays  upfront, reimbursement check is mailed to you

■ Versus receive check made out to vendor mailed to you, you pay vendor using 

the check

● Utilize the “Voucher Request Form”  



https://www.swocog.org/forms

https://www.swocog.org/forms


Section 1:
Fill this out with you and  your child’s information

Section 2: 
- List the provider/vendor (indicate reimbursement)
-Choose amount of vouchers needed
-Indicate amount per voucher 

**IF YOU PLAN ON REIMBURSEMENT**
You will also need to gather a (digital) receipt from the 

program and a screenshot of the credit card charge posted in 
your account 

VOUCHER FORM



Email Michelle: 
michelle.hoying@swocog.org

Include your child’s first and last 
name in the email subject line

Attach
1. Voucher form
2. Copy of the receipt 
3. Credit card posting

VOUCHER REIMBURSEMENT NEXT STEPS 

mailto:michelle.hoying@swocog.org


REIMBURSEMENT NEXT STEPS 

The check will arrive a within a few days 
written out to parent/guardian who 

completed the request

`



Email Michelle: 
michelle.hoying@swocog.org

Include your child’s first and last 
name in the email subject line

Attach the Vouchers Form
_ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ 

TIPS

Confirm with both Michelle and 
the vendor that they will accept 

the voucher

Coordinate the voucher 
payment process with the 

vendor - timing can be tricky

USING AN APPROVED VENDOR FOR VOUCHERS

mailto:michelle.hoying@swocog.org


VENDOR NEXT STEPS 

The check will arrive a few days later and it will be 
written out to the vendor

You are responsible for bringing the check to the 
vendor and completing the transaction!

`



Equipment, Devices and Services

● $500 for “goods”
○ Broken down into categories
○ Categories have caps 
○ Utilize the “Verification of Needs” Form

V.O.N. form must be filled out by a professional who works with your child 
justifying why this item is beneficial 



https://www.swocog.org/forms

https://www.swocog.org/forms


https://www.swocog.org/forms

https://www.swocog.org/forms


https://www.swocog.org/forms

https://www.swocog.org/forms


https://www.swocog.org/forms

https://www.swocog.org/forms


https://www.swocog.org/forms

https://www.swocog.org/forms


VERIFICATION OF NEED FORM



Section 1:
Fill this out with you and your child’s information

Section 2: 
-Name the item you’re requesting, which category 
it falls under, and a brief explanation as to why it 
will be helpful
-Check “yes” for reimbursement 

VERIFICATION OF NEED PAGE ONE



Sign your name and fill out your child’s name below

Therapist’s Section to complete

*Filled out by therapist 
*Have them describe the need 
*Must be 2-5 sentences

Tips: 
*Make sure your therapist understands 
FSSP funds
*Send a link or picture if they are 
unfamiliar with the item
*Bring the hard copy to therapy 
*They can either fill out and return the 
hard copy or scan and send you a digital 
copy

VERIFICATION OF NEED PAGE TWO



Once verification of need filled out, 
take a screenshot of the item in your cart

DO NOT BUY IT YET



Email Michelle: 
michelle.hoying@swocog.org

*Include your child’s first and 
last name in the email subject 
line

*Attach:
1. Verification of Needs 

Form
2. Screenshot of your “cart” 

with the item in it 
a. (make sure it shows 

tax, shipping, etc)

**DO NOT PURCHASE THE 
ITEM YET** 

EQUIPMENT, DEVICES, AND SERVICES NEXT STEPS: 

mailto:michelle.hoying@swocog.org


EQUIPMENT, DEVICES, AND SERVICES NEXT STEPS: 



Once you get the approval from 
Michelle, purchase the item! 

Woohoo!

EQUIPMENT, DEVICES, AND SERVICES NEXT STEPS: 



Email Michelle: 
michelle.hoying@swocog.org

*Include your child’s first and 
last name in the email subject 
line

*Attach:
1. Receipt for item

Tips:

*Do this ASAP - it is easy to 
forget
*Make sure the receipt shows 
everything

EQUIPMENT, DEVICES, AND SERVICES NEXT STEPS: 

mailto:michelle.hoying@swocog.org


The check will arrive a within a few days 
written out to parent/guardian who 

completed the request

`

EQUIPMENT, DEVICES, AND SERVICES NEXT STEPS: 



Questions?
Please Contact . . .

 
Lauren Paley, Parent Connected to HCDDS
laurentpaley@gmail.com

Mandy Friend, Parent Mentor/Resource Coordinator
friendam@sycamoreschools.org

mailto:laurentpaley@gmail.com

